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CUSTOM SPREADSHEET SETUP: $150 & UP

This is for someone who has a general concept in mind of data they want to gather, keep track of, or 
calculate and knows they need a spreadsheet setup in order to accomplish their goal. We’ll go over all 
the moving parts, what you’re hoping to get out of your document, and I’ll built it for you. We can 
do this in either Excel or Google Spreadsheets (although I prefer the latter). I will go over the basics 

of the spreadsheet and how it works. This does not include ongoing maintenance.

ASANA SETUP: $100-$300 & UP (DEPENDS ON SIZE OF TEAM)

For the modern-day team, working remotely, Asana can be an awesome and powerful team com-
munications tool. But setting it up and figuring out how to make it work for your specific business 
can be too time-consuming to make it worthwhile. What’s worse is that not taking the time to set 

up your structure properly can actually make communications less efficient for your team members. 
Asana can also be a powerful tool for one-woman businesses, bloggers, designers, etc - anyone who 
needs to organize and manage a project. I’ll talk through all the details of what you want to get out 
of this software, and I’ll set up the structure that will help you make the most of it. This does not 

including ongoing maintenance.

FILE SETUP: $100-300 & UP (DEPENDS ON SIZE OF TEAM & PROJECT)

This option is also great for teams working remotely who need to remain consistent with file names 
and storage locations, to a solopreneur who has a lot of repeating file types (like photographers or 
graphic designers) that need organization. I can audit your current system and see how it could be 

more efficient, or set up a new system from scratch. File systems can be stored locally or on the cloud 
(via Dropbox, Google Drive, etc). Where you keep your files is up to you.

ONGOING MAINTENANCE: RANGES FROM $50 / HR TO MONTHLY RETAINER

This is a very loose base-price, and completely depends on your needs. My base price is $50 / hr for 
ongoing support, but if you need support for a certain amount of hours per month on a consistent 
basis, it might make more sense to revisit the hourly rate or implement a retainer. Bottom line - it’s 

all transparent, and you won’t end up with any sort of surprise bill.

This is a wide-ranging category, and so it’s a little difficult to offer one (or even multiple) set 
prices. I am available for a number of different projects, but below are some common 

organizational tasks that I have often found a need for. 

Logistics Project Rates


